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Individual Tax Return Engagement Letter for 2025 Returns
Federal 1040 and State including Schedules C, E, and F
This letter is to confirm and specify the terms of our engagement with you and to clarify the nature and extent of the services we will provide in preparing your 2025 tax return.  In order to ensure an understanding of our mutual responsibilities. This agreement must be signed prior to completion of the tax return.  Ethical guidelines and our professional liability insurance require this form to be completed - this is to your advantage.

The Individual (Form 1040) filing deadline is Wednesday, April 15, 2026. We will need all information as early as possible, but no later than Friday, March 20, 2026. We will need your signed efile authorization and your preparation fee paid no later than Monday, April 13, 2026, in order to meet the filing deadline of April 15, 2026.  
Income Tax Return Preparation Services 

We will prepare your federal and state income tax returns from information that you will furnish to us.  It is your responsibility to provide all of the information required for the preparation of complete and accurate returns.  All information to prepare your return must be received no later than Friday, March 20, 2026.
Our work in connection with the preparation of your income tax returns does not include any procedures designed to discover defalcations or other irregularities, should they exist.  We will render such accounting and bookkeeping assistance as determined to be necessary for preparation of the income tax returns.
We will use our professional judgment in resolving questions where the tax law is unclear or where there may be conflicts between taxing authorities’ interpretations of the law and other supportable positions.  We will resolve such questions in your favor whenever possible.
The law provides various penalties and interest that may be imposed when taxpayers underestimate their tax liability. If you would like information on the amount or circumstances of these penalties, please contact us.  Your returns may be selected for review by the taxing authorities.  Any proposed adjustments by the examining agent are subject to certain rights of appeal.  In the event of such government tax examination, we will be available upon request to represent you and will render additional invoices for time and expenses incurred.

Taxpayer’s Responsibilities
You should retain all of the documents, canceled checks, and other data that form the basis of your income and deductions for at least 7 years. These may be necessary to prove the accuracy and completeness of the returns to a taxing authority. 
Any claims naming Petrella Phillips LLP as a defendant must be brought forward no later than 12 months after the engagement is completed. 

As additional consideration for us to provide you these services, you agree that the extent of our liability for damages to you for any actions taken will not exceed the total amount actually paid by you for our services. Unless a fraud claim is asserted, you agree that this will be your only remedy, and you hereby waive any other claims you have now or in the future for actual, incidental, and consequential damages, including, but not limited to, lost profits and third-party claims.

Regardless of the location of your residence or business, Monroe County Supreme, New York State, or the appropriate federal district court having venue, will have jurisdiction over all controversies that might arise regarding this agreement.

You have the final responsibility for the income tax returns and, therefore, you should review them carefully before you sign them.  We will return all documents used to prepare your return to you upon completion, payment, and the receipt of a signed e-file authorization form.
Artificial Intelligence AI

Your tax returns are prepared with traditional tax software by a CPA or qualified staff.  It is NOT prepared autonomously with AI.  If you challenge the result of our prepared return and disagree with the result based on your opinion, AI, or another professional, you are still obligated to pay our fee.
Extensions

An extension is for filing forms not for a delay in paying your taxes due.
If an extension of time to file your tax return(s) is required, any tax that might be due with the tax return(s) must be paid with the extension. Any amounts not paid by the filing deadline are subject to interest and late payment penalties. All interest and late payment penalties are your responsibility. 
Petrella Phillips LLP will not automatically prepare and file all necessary tax return extensions. You MUST request an extension.
All extended tax returns will be prepared as soon as the relevant data is provided and/or we have everything we need from you.
Penalty and Intesrest Assessments
Tax law provides for various penalties that may be imposed when taxpayers understate their tax liability, fail to make estimated tax payments or fail to pay balances due in full.  We are not responsible for these penalty and interest charges unless they are a result of our error.
It is your responsibility to provide sufficient amounts of money to pay your taxes so that we can submit your tax returns in a timely manner on your behalf. You understand and acknowledge that you are solely responsible for defending any and all claims and paying any and all damages that might arise out of your failure to sufficiently fund your tax obligations in a timely manner; and/or your request that we delay submission of your tax returns beyond the due date for any reason whatsoever. Moreover, you agree to defend and indemnify Petrella Phillips LLP against any and all claims arising out of or related to any such circumstances.

Please initial the following to confirm your understanding:

____ Mailed returns may incur a $25 shipping & handling fee. 
____ A voided check is required for direct deposit of refunds BEFORE the return is filed.
____ Tax preparers have your permission to call with questions in order to prepare your return. 

____ Extensions are not valid (per IRS and NYS) without full payment of tax at the time of filing.  An extension is for filing forms not for a delay in paying your taxes due.  Our firm is NOT responsible for failure to pay, failure to file or other tax penalties that are not due to preparation errors. There may be a fee for preparing your extension.
____ If you receive any notices from tax authorities and we determine that Petrella Phillips LLP prepared your return correctly, you will be charged for the research and potential re-issuance of your return. If Petrella Phillips LLP is responsible for the error, there will be no fee and any penalties assessed will be paid by the firm.  Taxes and interest due are always the taxpayers’ obligation.

____ Rejections of, or changes to your tax returns due to dependants, tuition and related items, will result a full re-run preparation fees to correct all of the returns.  We recommend you allow us to prepare your children's returns to maximize tax savings and minimize tax liabilities and fees.
Payment Terms
The IRS requires paid preparers to obtain signed e-file authorization forms and full payment for tax preparation services prior to e-filing.   For your convenience, we will accept cash, checks and credit card payments.  
Acceptance

If the tax services and terms outlined above are in accordance with your understanding, please sign this engagement letter and return it by mail; fax (585-544-5949); or scan and email to: info@petrellaphillips.com, or drop it off in person.
We appreciate the opportunity to serve you. If you have any questions or need additional information, please do not hesitate to call or email.

Sincerely,

PETRELLA PHILLIPS LLP
By _____________________________ 

By _____________________________

     Taxpayer 1
          PRINT NAME

      Taxpayer 2       PRINT NAME
By _____________________________ 

By _____________________________

     Taxpayer 1
          SIGNATURE

      Taxpayer 2                  SIGNATURE
Date _______________
  


 Date _______________
